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DESCRIPTION 

*-Reten t ion Schedule 

" T r a n s i t o r y T i l e s 
' Superceded Documents 

DHCD Budget Report Data 

These c o n s i s t of, but a r e not 
l i m i t e d t o t h e fol lowing: 

Budget r e c o r d s maintained i n DHCD f i l e s 

Bond Revenue r e p o r t s , p r o j e c t i o n s , 
f i n a n c i a l s t a t emen t of Bond Revenues 
from v a r i o u s banks, i . e . , Nationsbank, 
S e c u r i t y T r u s t , S igne t , e t c . 

0 

DHCD f i l e of Asse t s and es t imated 
i n v e s t m e n t s . They c o n s i s t of but a r e 
no t l i m i t e d t o the fo l lowing: 

Housing A u t h o r i t y Records p e r t a i n i n g t<i 
Housing Bonds; Trus tee and Lender 
Accounts ; Bond A c t i v i t y Records Main
t a ined and s i m i l i a r information pe r t a i r i -
ing. t o o v e r a l l DHCD assessments & 
i n v e s t m e n t s . 

DISPOSITION I LOCATION 
I 

Retain as axrrenc a n c i l 
superceded; r e c u a in cae 
Tnns ico ry F i l es to r one 
(1J year caen des t roy . 

Retain toe one (1J 
tnea destroy 

year 

Retain for t h r e e (3) yea r s 
then des t roy . 

Adminis t ra t ive 
Ot i i ce f i l e s 

Adminis t ra t ive 
Ot i i ce T i les 

Adminis t ra t ive Office 
F i l e s 

Retain for two (2) y e a r s , • Admin i s t ra t ive Office 
then send to Records Center f i l e s Record Cente r , 
for th ree (3) years then [ 
des t roy . 

Retain for two ( 2 ) . y e a r s , 
then send to Records Cen te rF i l e s 
for t h r e e (3) "years then 
d e s t r o y . 

Adminis t ra t ive Office 
Record Cen te r . 
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